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REGULATIONS
on the development of occupational health and safety instructions
1. General provisions
1.1. The Regulation on the development of occupational health and safety instructions (hereinafter referred to as the Regulation) establishes the procedure for the organization and development of occupational health and safety instructions at "Name" LLC (hereinafter - the enterprise).
1.2. these Regulations establishes requirements for the content, construction and presentation of occupational health and safety instructions operating within the enterprise. 
1.3. The regulation was developed on the basis of the "Regulation on the development of occupational health and safety instructions" approved by the order of the Ministry of Labor and Social Policy of Ukraine by the occupational health and safety Supervision Committee dated 13.10.2026 No. 9.
[bookmark: bookmark=id.7d1p0w1amwbp]1.4. The instruction is an act on occupational health and safety of the enterprise, which contains occupational health and safety requirements that must be observed by employees when they perform work of a certain type or in a certain profession at all workplaces, in production facilities, on the territory of the enterprise.
1.5. The instructions are developed on the basis of occupational health and safety regulations, technological documentation of the enterprise taking into account specific working conditions.
1.6. The instructions are approved by the employer and are mandatory for employees of the relevant professions or those performing the relevant work at this enterprise.
1.7. The instructions must comply with the legislation on occupational health and safety.
1.8. The employer constantly monitors employees' compliance with the requirements of the instructions.
2. Content and construction of instructions
2.1. Each instruction is assigned a name and an abbreviated designation (code, serial number).
[bookmark: bookmark=id.55s5l1cx4qs]2.2. The title of the instruction briefly indicates for which profession or type of work it is intended.
2.3. The instructions specify general provisions on occupational health and safety, organizational and technical safety requirements.
2.4. The instructions should consist of the following sections:
1) the "General provisions" section, which contains:
· information about the scope of application of the instructions;
· general information about the object of development (determination of the workplace of an employee of a specific profession (specific type of work) depending on the duration of his stay at this place during the work shift (permanent or non-permanent));
· a brief description of the technological process and equipment used at this workplace, this production site, this workshop;
· the conditions and procedure for admitting employees to independent work by profession or to the performance of a certain type of work (requirements regarding age, work experience, gender, state of health, undergoing medical examinations, professional education and special training on occupational health and safety issues, briefings, testing of knowledge on occupational health and safety issues, etc.);
· the rules of the internal labor regulations relating to occupational health and safety issues for a specific type of work or a specific profession, as well as information on the specific features of the organization of work and technological processes and the labor duties of employees of this profession (executors of this type of work);
· the list and characteristics of the main dangerous and harmful production factors for this profession (this type of work), the specifics of their impact on the employee;
· a list of types of protective clothing, safety footwear and other personal protective equipment that must be issued to employees of a specific profession (executors of a specific type of work) in accordance with current regulations, indicating the requirements for their use in accordance with legislation;
· sanitary norms and rules of personal hygiene, which the employee must observe when performing work;
2) section "Safety requirements before starting work", which contains:
· the procedure for accepting a change in the case of continuous work, including in case of a violation of the operating mode of the production equipment or technological process;
· the procedure for preparing the workplace and personal protective equipment;
· the procedure for checking the availability and serviceability of equipment, tools, protective devices for dangerous areas of machines and mechanisms, starting, safety, braking and cleaning devices, blocking and signaling systems, ventilation and lighting, safety signs, primary fire extinguishing means, detection of visible damage to protective grounding, etc.;
· the procedure for checking the availability and condition of raw materials (raw materials, blanks, semi-finished products);
· the procedure for notifying the employer about detected malfunctions of equipment, devices, devices, tools, protective equipment, etc.;
3) section "Safety requirements during work", which contains:
· information on safe work organization, methods and methods of safe work performance, rules for using technological equipment, devices and tools, as well as warnings about possible dangerous, incorrect methods and methods of work that are prohibited to be used;
· rules for safe handling of raw materials (raw materials, blanks, semi-finished products), finished products, auxiliary materials and production waste that pose a danger to workers;
· rules of safe operation of transport and lifting equipment, mechanisms, containers;
· safety requirements during loading and unloading operations and cargo transportation;
· requirements regarding the order of keeping the workplace in a safe condition;
· possible dangerous deviations from the normal mode of operation of the equipment and technological regulations and methods of their elimination;
· requirements for the use of means of individual and collective protection against harmful and dangerous production factors;
· conditions and factors under which work should be stopped (technical, meteorological, sanitary and hygienic, etc.);
· requirements for ensuring fire and explosion safety;
· the procedure for notifying the employer of accidents or sudden illnesses, facts of technological process violations, detected malfunctions of equipment, devices, tools, protective equipment and other dangerous and harmful production factors that threaten the life and health of employees;
4) section "Safety requirements after completion of work", which contains:
· the order of safe shutdown, stop, disassembly, cleaning and lubrication of equipment, devices, machines, mechanisms and equipment, and in the case of a continuous process - the order of transferring them to the next shift;
· the procedure for handing over the workplace;
· procedure for cleaning production waste;
· sanitary norms and rules of personal hygiene, which the employee must follow after finishing work;
· the procedure for notifying the employer of all deficiencies identified in the course of work;
5) section "Safety requirements in emergency situations", which contains:
· information about signs of possible emergency situations, typical causes of accidents (explosions, fires, etc.);
· information on means and actions aimed at preventing possible accidents;
· the procedure, personal duties and rules of behavior of the employee in the event of an accident in accordance with the plan for its elimination, including in the event of its occurrence during the handover-acceptance of a shift during continuous work;
· procedure for notifying the employer about accidents and situations that may lead to them;
· information on the procedure for using emergency protection and signaling equipment;
· procedure for providing first aid to victims during an accident.
5. If necessary, the instructions may contain other sections.
In order to place materials that supplement the content of the instructions, illustrate or specify specific requirements, the "Appendices" section can be provided, which can also include a list of regulatory acts and acts of the enterprise on occupational health and safety, on the basis of which the instructions were developed.

3. Presentation of the text of the instructions
3.1. The following rules should be followed when presenting the text of the instructions:
· the text should be concise, clear, specific (without the possibility of different interpretations);
· the text should not contain references to laws and regulations, the requirements of which are taken into account when developing the instructions (if necessary, such requirements are reproduced verbatim);
· it is not allowed to use words, phrases and expressions characteristic of colloquial language that are not characteristic of normative acts, arbitrary abbreviations of words, the use of different terms to denote the same concept, as well as foreign words or terms if there are equivalent words or terms in the Ukrainian language; it is allowed to use only generally accepted abbreviations and acronyms, as well as to replace the phrases used in the instructions with abbreviations or abbreviations, provided that this phrase is fully reproduced when it is first mentioned in the text, with the appropriate abbreviation or abbreviation indicated in brackets;
· it is necessary to avoid setting out requirements in the form of a ban, and if necessary - to give an explanation of what caused the ban; there is no need to use the words "categorically", "especially", "mandatory", "strictly", etc., since all the requirements of the instruction are equally mandatory;
· for clarity, individual requirements can be illustrated with pictures, diagrams, drawings, etc.;
· if the safety of work is determined by certain standards (distance values, voltages, etc.), they must be given in the instructions.
4. Development, approval and implementation of instructions

4.1. The instructions are developed, agreed and approved in accordance with the Procedure for development and approval by the employer of occupational health and safety and health regulations in force at the enterprise, approved by the order of the State Committee of Ukraine for the supervision of occupational health and safety dated October 13, 2026 No. 132, registered with the Ministry of Justice of Ukraine on October 13, 2026 under No. 20/229.
4.2. The instructions are developed in accordance with the list of instructions compiled by the Occupational Health and Safety Service of the enterprise with the participation of heads of departments, services of chief specialists (chief technologist, chief mechanic, chief energy engineer, chief metallurgist and other specialists), labor organization and salary services.
Such a list, as well as changes or additions to it in case of changing the name of the profession, introduction of new types of work or professions, are approved by the employer and sent to all structural units (departments) of the enterprise.
4.3. The general management of the development (revision) of the instructions rests with the employer.
4.4. The instructions are developed (revised) by the direct supervisors of the works, who are responsible for their timely implementation.
4.5. Implementation of systematic control over the timely development of new and compliance of existing instructions with the requirements of legislation, their periodic review and timely introduction of changes and additions to them, provision of appropriate methodological assistance to developers and organization of providing them with the texts of regulatory acts on occupational health and safety, standards and other regulatory, technical and organizational and methodological documents on occupational health and safety are entrusted by the employer to the Occupational Health and Safety Service of the enterprise.
4.6. The instruction enters into force from the day of its approval, unless otherwise provided by the employer's order.
5. Registration, accounting and issuing of instructions at the enterprise

5.1. The instructions that are put into effect (revised) at the enterprise are registered by the Occupational Health and Safety Service in the log of registration of occupational health and safety instructions at the enterprise.
5.2. Issuance of copies of instructions to the heads of the company's divisions is carried out by the Occupational Health and Safety Service with registration in the log of the issuance of occupational health and safety instructions.
5.3. Copies of the instructions are issued to employees by direct supervisors during the initial briefing in the order established by the employer, or placed at their workplaces.
5.4. A complete set of instructions is stored in paper form or on electronic media in a place accessible to employees, determined by the employer, taking into account the simplicity and ease of familiarization with them.
6. Viewing instructions
6.1. The revision of the instructions is carried out within the terms stipulated by the occupational health and safety regulations on the basis of which they were developed, but not less often than once every 5 years, and for works with increased danger or where there is a need for professional selection - not less often than once every 3 years.
6.2. The instructions are reviewed before the deadlines specified in paragraph 1 of this section, in the case of:
· changes in the legislation of Ukraine on labor and occupational health and safety;
· entry into force of new or revised occupational health and safety regulations;
· an emergency situation or an accident that caused the need to revise (change) the instructions.
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