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PROGRAM
for initial (refresher) occupational safety and health briefing
1. An initial briefing is conducted before work begins, directly at the workplace, for an employee who: 
· has been newly hired by the company, whether permanently or temporarily;
· will perform work that is new to them.
2. A refresher briefing is conducted at the workplace individually with an employee or with a group of employees performing similar work, at the following intervals: 
· for high-risk work: at least once every 3 months; 
· for all other work: at least once every 6 months.
3. Initial and refresher occupational safety and health briefings are conducted in accordance with the occupational safety and health instructions in force at the company. 
4. The following matters are covered during the briefing:
· general information about workplace equipment;
· danger zones of machinery and mechanisms and equipment safety features (safety devices, protective guards, interlocking and alarm systems, safety signs, etc.);
· the main occupational hazards arising during work and the particular nature of their effects on the employee;
· requirements for organizing work and maintaining the workplace;
· requirements for preventing electrical injuries;
· occupational hygiene and personal hygiene; 
· personal protective equipment at the workplace and the rules for its use;
· the work preparation procedure (checking the condition of equipment, starting devices, tools and accessories, interlocks, grounding, and other protective equipment);
· safe work practices and methods;
· safety requirements after work is completed;
· typical causes of incidents and occupational injuries;
· actions in emergency situations and first aid for injured persons.
5. Initial and refresher briefings conclude with a knowledge check in the form of an oral assessment or with the use of technical aids, as well as a practical assessment of acquired safe-work skills, conducted by the person who delivered the briefing.
6. If the employee demonstrates unsatisfactory knowledge or insufficient ability and skills for the safe performance of work following the briefing, an additional refresher briefing and knowledge check must be conducted within 10 days. 
7. The person who delivered the briefing records the initial or refresher briefing and the employee’s authorization to work in the Register of Occupational Safety and Health Briefings at the Workplace.
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