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REGULATIONS
on the procedure for conducting training and fire safety briefings

1. General provisions.
1.1. The Regulation on the procedure for conducting training and fire safety briefings (hereinafter referred to as the Regulation) establishes the procedure for conducting training, testing knowledge and briefings on fire safety and civil protection for officials and other employees of Name LLC (hereinafter referred to as the company).
1.2. The regulation was developed in accordance with the Code of Civil Defense of Ukraine, the "Procedure for training the population to act in emergency situations", approved by Resolution No. 444 of the Cabinet of Ministers of Ukraine dated October 13, 2026, "The Procedure for approving training programs and briefings on fire safety, organization and control over their implementation", approved by Order of the Ministry of Internal Affairs of Ukraine dated October 13, 2026 No. 1021.
1.3. The requirements of these Regulations are mandatory for all employees of the enterprise.
1.4. The organization of timely training on fire safety issues and briefings is entrusted to the head of the enterprise or another official appointed by the order of the enterprise.
1.5. The admission to work of persons who have not passed training, knowledge testing on fire safety issues and briefings is prohibited.

2. Organization of fire safety training.
2.1. The head of the enterprise, other officials of the enterprise, who are entrusted with the tasks and responsibilities of ensuring fire safety, fulfilling the requirements of the legislation in the field of fire safety, periodically once every three years must undergo training and testing of knowledge on fire safety in training centers according to training programs for officials on fire safety. 
2.2. Workers who carry out work in premises, buildings and external installations with a category of explosion and fire hazard A, B, C, Az, Bz and Vz, in explosive and fire-hazardous zones or carry out electrical, gas welding and open flame work, as well as other workers whose activities require additional knowledge of fire safety and skills in the event of a fire (employees engaged in work with increased fire danger) must first undergo special training (fire-technical minimum). 
Workers engaged in work with increased fire danger must once a year pass a knowledge test of relevant normative acts on fire safety.
2.3. An extraordinary test of knowledge on fire safety should be carried out in the event of:
· technical re-equipment of the enterprise associated with an increase in fire danger;
· transfer of an official or employee to another position that requires additional knowledge of fire safety.
2.4. Persons who have already undergone fire safety training at their previous place of employment are exempted from such training in case of employment.

3. Organization of briefings on fire safety.
3.1. Persons who are hired and employees must undergo fire safety training every year at the place of work.
3.2. Briefings have the right to be conducted by officials of the enterprise, appointed by the relevant order for the enterprise, who have undergone appropriate training and special training on fire safety issues and have a certificate of the established model.
3.3. According to the purpose and time of conducting the briefings, they are divided into introductory, primary, repeated, unscheduled and targeted.
3.4. induction briefing is conducted with all employees who are hired, as well as with persons who have arrived at the enterprise on a business trip and have to take a direct part in the production process.
The introductory briefing is conducted on the basis of the rules, instructions and other legal acts in force at the enterprise in a specially equipped room.
3.5. The initial briefing is conducted directly at the workplace before the employee begins production.
initial workplace briefing is given to:
· employed persons;
· employees transferred from other structural divisions of the enterprise;
· persons who have arrived at the enterprise and have to directly participate in the production process, repair, construction and assembly, painting, welding works, etc.
3.6. refresher briefing is conducted at the workplace with all employees at least once a year.
3.7. Unscheduled training is conducted with employees at the workplace or in a room specially designated for this purpose:
· in case of a change in the technological process, use of new or replacement or modernization of existing fire-hazardous equipment;
· at the request of officials of the State Emergency Service or its territorial bodies, if unsatisfactory knowledge of fire safety rules at the workplace, inability to act in the event of a fire and use of primary fire extinguishing equipment is found.
Unscheduled training is conducted individually or with a group of employees of similar specialties (types of work). The scope and content of unscheduled training are determined in each case individually, depending on the circumstances that caused the need for it.
3.8. task-specific briefing is conducted with employees before they perform temporary fire work (welding, heating, etc.), during liquidation of the consequences of an accident, natural disaster.
3.9. Training programs (lists of issues that must be introduced to employees during training) are approved by the head of the enterprise. 
3.10. Initial, repeated and unscheduled trainings are completed by a knowledge test carried out by the person who conducted the training.
3.11. Employees who have undergone special training (fire-technical minimum) are exempted from passing introductory and initial briefings.
3.12. Fire safety briefings can be held together with relevant occupational health and safety briefings.
3.13. The results of briefings (except for targeted ones) are recorded in the log of registration of fire safety briefings (Appendix 1).
A record of conducting task-specific briefing is made in the order-admission for the performance of temporary fire works.

4. Final provisions.
4.1. These Regulations shall enter into force from the date of its approval by order of the head of the enterprise.
4.2. Changes and additions to the Regulations are made by order of the head of the enterprise. In the same order, the Regulation is repealed.
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registration of briefings on civil protection, fire safety 
and actions in emergency situations 




                                                                                                            Started “__”__________ 2026.
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Page form
log of fire safety briefings
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